
 

CAREER OPPORTUNITY 

UNITED STATES PRETRIAL SERVICES AGENCY 
Central District of California 

POSITION POSITION OVERVIEW 

LOCATION 
MONITORING 
TECHNICIAN: 
TEMPORARY 

This is a temporary position, expected to last approximately four months.  
However, it is still a unique opportunity to gain experience and begin a career in 
the field of Criminal Justice, working in the federal court system. 
 
The Pretrial Services location monitoring technician provides administrative and 
technical support to pretrial services officers at various locations, including Los 
Angeles, Riverside and Santa Ana.  The selected candidate will be based at our 
headquarters in downtown LA but may occasionally need to travel to our Santa 
Ana and Riverside offices. 
 
The technician reviews daily incident reports and assists in analyzing and 
troubleshooting technical issues and reviewing GPS points.  Issues a daily report 
on findings.  Enrolls the defendant in the vendor website.  Assists LM unit with 
screening phone calls from clients and enters appropriate chronological entries 
into defendant database system.  Under the direction of the LM officers, 
coordinates and processes requests for one-time-only schedule changes, including 
collecting verification for such requests, and deviations via vendor’s web sites.  
Consults with supervising officer to determine parameters allowed for individual 
cases.  Assists with urinalysis testing and after-hour installations as required.  
Periodically conducts docket and record checks.  Records chronological entries 
accordingly.  Assists in tracking LM equipment inventory, and provides detailed 
description of equipment-related malfunctions.  Prepares monthly inventory of 
LM equipment which includes ordering, returning, and maintaining equipment.  
Assists officers in installing, removing, cleaning, and maintaining monitoring 
equipment on clients in the office.   Assists with data entry, scanning, filing, and 
other duties as assigned.  May need to testify occasionally in court.   

LOCATION 

Downtown LA 

TARGET SALARY 

RANGE 

CL 23/01-23/25 
$18.00 - $22.50/hour 

OPENING DATE 

May 31, 2018 

CLOSING DATE 

June 8, 2018 

ANNOUNCEMENT 

CACPT 18-102 

QUALIFICATIONS 
 
Proficient in use of personal computers, especially in use of word processing, data entry, database programs 
and report generation.  Experience in using location monitoring and/or GPS equipment preferred.  Ability to 
adjust to ever-changing technology.  Strong interpersonal and communication skills, including solid writing 
skills using correct spelling and grammar.  Good time management, organizational skills, and ability to be 
flexible to adapt to interruptions/distractions while meeting deadlines and maintaining tracking systems for 
cases.   
 
Must have valid driver’s license.    
 
 
 



EDUCATION 
High school graduate or equivalent.  An Associate's Degree or higher is preferred, but not mandatory.  Also 
strongly preferred is educational background or experience in the field of criminal justice. 

BENEFITS 

Because this is a temporary position, the selected applicant will not be eligible for the full range of federal 
benefits; however, health benefits will be available, as will sick leave and annual leave. 

HOW TO APPLY 
 
Qualified applicants are invited to apply for the position of Location Monitoring Technician (Temporary) by 
submitting a letter of interest detailing knowledge, skills, and abilities.  A current resume should accompany 
the letter.  Submitted documents should be in PDF format by June 8, 2018 via email to:  
hr_cacpt@cacpt.uscourts.gov 
 

U.S. Pretrial Services Agency 
255 E. Temple Street, Suite 1410 

Los Angeles, CA   90012 
 

U.S. Pretrial Services is an Equal Opportunity Employer. 

 


